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An overview of our policy for the positive management of pupil behaviour 

This policy is the statement of principles, aims and strategies for the positive management 
of behaviour at Leverton Church of England Academy. 

This policy takes into account changes introduced by the Education Act 2011 and 
additionally acknowledges the Academy’s legal duties under the Equality Act 2010 and in 
respect of pupils with SEND. 

The policy should be read in conjunction with the following policies: 

• Teaching and Learning 
• Physical Intervention 
• Child Protection 
• Anti-bullying 

 
Principles 

“We respect everybody and everything” 

• Expectations in the form of our school rule and individual class charters are shared 
with all children and displayed in all classrooms 

• The School rule and Christian Values are used to remind children of the desired 
behaviour and children are praised and rewarded for following these. 

• Staff use consistency when dealing with all children’s behaviour, reminding of the 
school rule and expectations in the first instance and explaining the consequences 
for unacceptable behaviour. 

• There is room for discretion (e.g. serious incidents may have to be dealt with more 
quickly or in some instances a personalised approach may be necessary) Consistency 
should be maintained wherever possible. 
 

Good behaviour is an essential condition for effective teaching and learning to take place. At 
Leverton Church of England Academy, we believe that pupils and staff have the right to 
learn and teach in an environment that is safe, friendly, peaceful and fair. The Governing 
Body, Headteacher and Staff will ensure that there is no differential application of the 
behaviour policy on any grounds: ethnic or national origin, culture, religion, gender, 
disability or sexuality (see Equality and Diversity Policy). They will also ensure that the 
concerns of pupils are listened to and appropriately addressed. 

On occasions some pupils exhibit difficult behaviours that require staff to deal with them. 
This policy contains the relevant information about how this is achieved and the methods 
used to maintain a safe, friendly and fair environment. 
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Our Aims for Good Behaviour 

Our aims are: 

• Pupils, parents and staff work in partnership to ensure the best outcomes for 
children 

• Children feel valued and respected and everyone is treated in a fair and consistent 
manner 

• Children feel safe and secure in a positive school environment where expectations 
are clear 

• Good behaviour is rewarded promptly 
 

Rewards and Sanctions 

We encourage positive patterns of good behaviour in various ways: 

• Home school agreement shared with parents and pupils on entry to school to 
emphasise the importance of the expectations in our school 

• The school ethos ensures children believe in themselves and understand that all staff 
have the belief in them 

• Christian values are taught throughout school and children are praised for 
demonstrating these 

• Children collect Dojo Points through our Class Dojo reward system. Children and 
parents can access these points at home to see their progress. Children receive 
certificates and a Dojo Dollar reward for reaching milestones with these points such 
as 50/100/150 etc.  

• Star of the week certificates acknowledge the consistent good behaviour or work in 
our Celebration Assembly – this achievement is published on the weekly school 
newsletter and shared on the school story through Class Dojo 

• When a teacher feels it appropriate they can send a child to see the Headteacher to 
receive recognition in the form of a special sticker 

• Children begin the day on ‘Ready to learn’ (in classes where staff feel this is 
appropriate) and move up the ‘Out of this world’ as they receive Dojo points. (Ladder 
can be found in Appendix 5) 

• Staff demonstrate positive attitudes, behaviours and respect with all members of the 
school community 

The school uses a number of sanctions to ensure a safe and positive learning environment. 
Sanctions are based on the individual situation. See Appendix 2 for the systems employed. 

(Any Yellow/Red cards issued must be documented on Class Dojo and added to the class box 
for review by the SLT) 
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The role of the class teacher 

Teachers have a statutory authority to discipline pupils whose behaviour is unacceptable, 
who break the school rules or who fail to follow a reasonable instruction (Section 91- 
Education and Inspections Act 2006). This authority applies to all paid staff with 
responsibility for pupils, such as teaching assistants (unless stated otherwise by the 
Headteacher). 

Teachers can discipline pupils at any time in school or elsewhere when under the charge of 
a teacher, including on school visits.  

Teachers can discipline pupils for misbehaviour outside of school hours where appropriate. 

• All class teachers at Leverton Church of England Academy have high expectations of 
the children’s behaviour and attitude towards learning 

• Teachers remind children of the school rule and expectations at all times to ensure 
children have the chance to change their behaviour 

• Teachers create specific class rules in collaboration with pupils at the beginning of 
each academic year, which support the whole school rule with their own classes.  

• When necessary a class teacher will discipline a child using their knowledge of the 
child to consider the most suitable sanction 

• During break times the member of staff on duty is responsible for overseeing the 
behaviour of the children on the playground and will report any incidents to the class 
teacher or Headteacher 

• During Lunchtime the midday supervisors are responsible for overseeing the 
behaviour of the children on the playground and will report any incidents to the class 
teacher or Headteacher 

• The class teacher will liaise with the SENCO and any external agencies to support and 
guide the progress of each child 

• Class teachers will contact parents if they have concerns over the welfare or 
behaviour of a child 

 
The role of the Head Teacher 

• It is the responsibility of the Headteacher under Section 88 (i) Ed. Inspection act 
2006, to implement the school behaviour policy consistently throughout the school, 
and to report to Governors, when requested, on the effectiveness of the policy.  

• The Headteacher has a responsibility to ensure the health, safety and welfare of all 
children and staff in the school 

• The Headteacher supports the staff by implementing the policy, setting the high 
standards of behaviour and by supporting staff in the implementing the policy 
successfully 
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• The Headteacher keeps records of all reported serious incidents and liaises with the 
school Behaviour Lead 

• The Headteacher has the responsibility for giving fixed term exclusions to individual 
children for serious acts of misbehaviour. For repeated or very serious acts of anti-
social behaviour, the Headteacher may permanently exclude a child. All Exclusions 
procedures will follow the guidance contained in: Exclusions from maintained 
schools, academies and pupil referral units in England Published by the DfE in 2012 

• The Headteacher and staff authorised by them have a statutory power to search 
pupils or their possessions without consent where they have reasonable grounds for 
suspecting that the pupil may have a prohibited item. Staff will adhere to the 
guidance: Screening, searching and confiscation published by the DfE in 2012 

• Prohibited items are: Knives or weapons, alcohol, illegal drugs, stolen items, tobacco 
and cigarette papers, fireworks, pornographic images. Any item that the member of 
staff reasonably suspects has been or is likely to be used (a) to commit an offence (b) 
cause personal injury to, or damage to the property of any person including the pupil 

 
The role of the parent 

• At Leverton Church of England Academy we work collaboratively with parents, so 
there is consistency about how children should behave at home and at school 

• We expect parents to support their child’s learning, and to co-operate with the 
school as set out in the home school agreement. 

• Parents are informed immediately if we have concerns about their child’s welfare or 
behaviour. 

• If the school has had to use reasonable sanctions to deal with a child’s behaviour, 
parents should support the actions of the school. If parents have any concerns about 
the way in which their child has been treated they should initially contact the class 
teacher. If the concern remains, they should contact the Headteacher and school 
governors. If these discussions cannot resolve the problem, a formal grievance or 
appeal process can be implemented. 

• Leverton Church of England Academy will not tolerate threats of violence or verbal 
abuse from parents and this may be reported to the appropriate body 

 
The role of Governors 

• The governing body has the responsibility of setting down these general guidelines 
on standards of discipline and behaviour, and of reviewing their effectiveness. The 
governors support the Headteacher in carrying out these guidelines 

• The Headteacher has the authority to implement the school behaviour and discipline 
policy on a daily basis however governors may give advice to the Headteacher about 
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particular disciplinary issues. The Headteacher must take this into account when 
making decisions about matters of behaviour. 
 

Exclusions 

• Only the Headteacher or Acting Head teacher has the power to exclude a pupil from 
school. The Headteacher may exclude a pupil for one or more fixed periods, for up to 
45 days in any one school year. The Headteacher may also exclude a pupil 
permanently. It is also possible for the Headteacher to convert a fixed term exclusion 
into a permanent exclusion, if the circumstances warrant this. 

• If the Headteacher excludes a pupil, they will inform the parents immediately, giving 
reasons for the exclusion. The Headteacher will make it clear during this discussion 
that the parents can, if they wish, appeal against the decision to the governing body 
and how to make such an appeal. 

• The Headteacher informs the LEA and the governing body about any permanent 
exclusion, and about any fixed-term exclusions beyond 5 days in any one term. 

• The governing body itself cannot either exclude a pupil or extend the exclusion 
period made by the Head teacher 

• Parents will be advised of their rights to an independent review of any decision made 
by the governing body to permanently exclude a pupil 
 

Monitoring 

• The Headteacher monitors the effectiveness of this policy on a regular basis. They 
also report to the governing body on the effectiveness of the policy and, if necessary, 
makes recommendations for further improvements 

• The school keeps a variety of records of incidents of misbehaviour. Class teachers 
record ‘warnings’ or other sanctions through Class Dojo which can be accessed by 
any member of staff.  

• The Headteacher is responsible for recording any exclusions  
• Behaviour Logs are issued throughout the school to children identified as having a 

behavioural need. Records of incidents are kept within the school Scholarpack 
system. Parents of children on Tier 2 or above will be notified and asked to attend a 
meeting to consider ways forward. (Tier descriptors – Appendix 3) 

 
Review 

• The governing body review this policy on a two year cycle. They may, however, 
review the policy earlier that this, if the government introduces new regulations, or 
the governing body receives recommendations on how the policy might be improved 
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Appendix 1 – School Rules 
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Appendix 2 - Sanctions Explained 

ALL pupils in ALL classes start a fresh with the ethos ‘Ready to Learn’ for each session (AM 
and PM) as we maintain the high expectation that ALL pupils will be well behaved 

Our teachers are all experts at ‘Catching the children being good!’ 

On a daily basis teachers reward positive behaviour and remind children of the school 
rules in relation to this.  

Although there are agreed sanctions for children who misbehave, it is the encouragement 
of positive behaviour that we seek rather than punishment. 

Pupils will ALWAYS be given reminders so that they can change their behaviour before 
they are given a warning.  

Stage Sanction Comments 

1. Pupil not following the 
school or class rules or 
instructions given by the 
adult 

Non-Verbal reminder e.g. 

‘the look’ ‘a sign’  

‘re-focus’, point to the rule that 
isn’t being followed’ 

Ensure child has time to change 
behaviour (depending on age and 
needs) 

If child changes their behaviour, follow 
up with instant praise and no further 
action required 

2.  Pupil continues to not 
follow rule/instruction 

Verbal reminder 

Quiet and calm word with pupil 
(in or out of classroom) 

Either ask the pupil what they should 
be doing or state/show the desired 
behaviour for the child’s age and stage 

Explain consequences if pupil chooses 
to follow or not follow the 
rules/instructions. Allow thinking time 

 

If child changes their behaviour, follow 
up with instant praise and no further 
action required 

3. Pupil persists in not 
following 
rules/instructions 

Child’s name moved to 
Warning on behaviour ladder 

Pupil can be asked to do this or 
Teacher/TA to move name peg 

 

Warning issued on Class Dojo  

 

Pupil will remain here until the end of 
the session. Name moved back to 
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‘Ready to Learn’ at the end of session 
(AM/PM) for a fresh start 

 

Name can be moved back to ready to 
learn or further up the ladder if 
behaviour improves at teachers 
discretion 

4. If there is further 
inappropriate behaviour 

Verbal reminder 

Quiet and calm word with pupil 
referring to school rules 

Calmly state expected behaviour and 
consequences of making right choice 
and behaviour appropriately or moving 
to consequence. Allow time to take up. 

If child changes their behaviour, follow 
up with instant praise 

5. Pupil doesn’t respond to 
reminder 

Child’s Name moved to Yellow 
card on behaviour ladder 

Pupil can be asked to do this or 
Teacher/TA to move name peg 

 

Yellow card sanction issued on Class 
Dojo (with note to inform of incident) 

 

Teacher to calmly explain which rule 
they have broken and why their name 
is moving to consequence 

Pupil will remain here until the end of 
the session. Name moved back to 
‘Ready to Learn’ at the end of session 
(AM/PM) for a fresh start 

Pupil or Teacher fills in yellow card. 
Pupil will spend 5 minutes in ‘Time 
Out/Thinking Zone’ (during Playtime or 
Exploring time)  

If child changes their behaviour, follow 
up with instant praise. 

Name can be moved back to ready to 
learn or further up the ladder if 
behaviour improves at teachers 
discretion 
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6. If pupil continues with 
inappropriate behaviour 
following a move to 
Consequence.  

NB: A move to Red card may 
ALSO be shown for: 

• Disrespecting a 
member of staff 

• Fighting 
• Use of inappropriate 

language 
• Deliberately hurting 

others 
 

Child’s name is moved to Red 
Card on behaviour ladder 

Pupil can be asked to do this or 
Teacher/TA to move name peg 

 

Red card sanction issued on Class Dojo 
(with note to inform of incident) 

Teacher to calmly explain which rule 
they have broken and why their name 
is moving to Red card 

Pupil is asked to go directly to the 
Senior Management (Miss 
Chadwick/Mrs Bailey) and explain the 
rule they have continued to break.  

Pupil or Teacher will fill in red card and 
will spend 10 minutes of their playtime 
in ‘Time Out/Thinking Zone’  

7. If pupil continues with 
inappropriate behaviour 
following a visit to Senior 
Management 

NB: A move to CH may ALSO 
be shown for: 

• Causing deliberate 
harm to any member 
of the school 
community 

• Racist/Discriminatory 
name calling or 
actions to any 
member of the 
school community 

• Abusive swearing 
directed to any 
member of the 
school community 

• Deliberate damage 
to school 
property/stealing 

Child’s name is moved to 
contact home on behaviour 
ladder 

Pupil can be asked to do this or 
Teacher/TA to move name peg 

Teacher to calmly explain which rule 
they have broken and why their name 
is moving to Contact home 

Teacher will phone home to explain 
the events that led to this. 

Pupil will have an appropriate 
consequence linked to the individual 
incident (to be determined by SLT)  
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Additional Information: 

• Each Class will have their own Dojo account where all Behaviours are recorded on a 
Daily Basis. Points and consequences will be noted on here. 

• Those children whose parents have no access to Class Dojo will take home a weekly 
slip to inform parents of points/sanctions from the week (Appendix 4) 

• Children who must spend time in the Thinking Zone will take their Yellow/Red Card 
to the teacher on duty who will be responsible for ensuring they spend their time in 
the Thinking Zone and sign the card. (See appendix 3) Staff are expected to have a 
dialogue with these children about the choices they have made and how they can 
change their behaviour. There will be posters in the Thinking Zone to assist with this 
dialogue.  

• When a child’s behaviour is having a significant negative impact on the learning in 
the classroom they can be temporarily removed for some time out to calm down in 
the corridor or in another classroom for up to 15mins (max). If a pupil is removed to 
another classroom please make sure there is minimal interaction/attention. As the 
pupil returns to class, time should be made to ensure they are clear on the 
expectations before returning to their classroom.  

• Where Physical Intervention is required for the safety of the child or other children 
this will follow the Physical Intervention Policy and will be recorded in full. 

 
A system for all: 

• We expect everyone to respect our school rule, however, some pupils will find it 
hard to follow them. If there are children not responding to the system, we will work 
closely with the individual and their parents to help them to adhere to it, where 
possible, and make provision for them to succeed. It is important to remember that 
in exceptional circumstances children may need their own behaviour plans and 
targets, having met the threshold for Tier 2 intervention or above as part of the 
Bassetlaw Behaviour Pathway documentation.  
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Appendix 3 – Thinking Zone Cards 

 

 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

YELLOW CARD:  

5 minute in Thinking Zone   

Name: __________________ 

Class: __________________ 

Member of staff sign below 

 

RED CARD:  

10mins Thinking Zone   

Name: __________________ 

Class: __________________ 

Member of staff sign below 

 

CONTACT HOME CARD:  

 

Name: __________________ 

Class: __________________ 

Member of staff sign below 
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Appendix 4  – Class Dojo Slips  

 

 

 

 

 

 

 

 

…………………………………………………………………………………………………………………………………………………………… 

 

 

 

 

 

 

 

 

…………………………………………………………………………………………………………………………………………………………… 

 

 

 

 

 

 

 

 
 

NAME:__________________________ 
I’ve collected           Dojo points this week! 
Comments:_________________________
_________________________________ 
_________________________________
Signed:____________________________ 

NAME:__________________________ 
I’ve collected           Dojo points this week! 
Comments:_________________________
_________________________________ 
_________________________________
Signed:____________________________ 

NAME:__________________________ 
I’ve collected           Dojo points this week! 
Comments:_________________________
_________________________________ 
_________________________________
Signed:____________________________ 
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Appendix 5 –Class Dojo Ladder 
 
 


